Harrison Housing Authority


Open Public Records Request Form

Name:


Address:


Phone:
(      )



Fax:(     )


    Email:



Brief description of the Requested Document:


Signature of Requestor:

Date:


	For Office Use Only

Your Open Public Records Request has been APPROVED or DENIED for the following reasons:

The Record subject to your request will be available for inspection at the following times and locations:

Reproduction fees required to be prepaid:

Harrison Housing Authority 

Public Records Custodian:

Date:




Open Public Records Act Request:  Instructions


All Open Public Records Act request shall be submitted on the form adopted by the Harrison Housing Authority (“HHA”) for that purpose.

Upon receipt of the Written Request, the HHA shall have up to seven (7) business days to issue a response after receiving the request, provided that the record is currently available and not in storage or archived.  If the government record is in storage or archived, the requestor shall be so advised within seven (7) business days after the custodian receives the request at which time requestor shall be advised by the custodian when the record can be made available.

Copies of the request documents may be made pursuant to the following fee schedule:

First page to tenth page:

$0.75 per page

Eleventh page to twentieth page:
$0.50 per page

All pages over twenty:

$0.25 per page.

In some cases, if the amount of copying is significant, or the storage medium of public record is non-standard (i.e. audiotape, videotape, etc.) the HHA may, at its sole discretion, require prepayment of all copying fees if the anticipated costs of production exceed $5.

Should your Open Public Records Act request be denied, you have the right to appeal this decision via complaint filed with a court of competent jurisdiction or the Government Records Council.

Harrison Housing Authority

