HARRISON HOUSING AUTHORITY 2017 ANNUAL AUDIT RFP

REQUEST FOR PROPOSALS
AUDITING SERVICES

The Housing Authority of the Town of Harrison is interested in engaging the services of Certified
Public Accountants to perform the annual audit of accounts and records of its two (2) public housing
developments for the fiscal year ending March 31, 2017.

Interested firms may obtain a copy of the complete Request for Proposals (RFP), including
specifications, scope of services, and required documentation, from either the Housing Authority’s
website, www.harrisonhousing.com, under the Bid/RFP/RFQ section, or at the Housing Authority’s
administrative offices between the hours of 9:00 a.m. and 3:00 p.m. Monday through Friday. Please
note that any prospective respondent obtaining the RFP from the website shall be responsible for
ensuring they are aware of any addendums to the RFP by verifying such with the Authority’s
administrative offices or the Housing Authority’s website prior to submission.

All proposals shall be submitted in a sealed envelope labeled appropriately (proposal title and
return address) and delivered to Roy E. Rogers, Executive Director, Harrison Housing Authority,
788 Harrison Avenue, Building #1, Harrison, New Jersey 07029 by or before April 19, 2017 at 12
noon, EST, using one of the following submission procedures:

HAND-CARRIED/MAILED/OVERNIGHT/EXPRESS MAIL DELIVERY

Proposals received after this date and time for any reason shall not be considered and will be
returned to the sender. All proposals shall include any and all required documentation requested
therein and a failure to abide by the RFP’s instructions in any way may lead to the proposal being
rejected as non-responsive to this advertisement. Respondents are required to comply with the
requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1 et seq.

No proposal may be withdrawn for a period of sixty (60) days after the date set for the receipt of
proposals. The Authority reserves the right to reject any and all proposals and/or waive minor
irregularities, pursuant to all applicable rules and regulations. In accordance with the criteria included
in the RFP, the contract shall be awarded to the most advantageous proposal received by the Authority
with cost and other factors considered.

This RFP is being issued pursuant to a fair and open process in accordance with N.J.S.A. 19:44A-20.4
et seq.

Roy E. Rogers
Executive Director
Harrison Housing Authority
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1. PURPOSE

The Housing Authority of the Town of Harrison (hereinafter called “Housing Authority” or “HHA”) is
a public housing agency with administrative offices located at Harrison & Schuyler Avenues, Building
#1, Harrison, New Jersey 07029, which provides quality, affordable housing to low-income families
and seniors. The agency maintains various affordable housing properties in Harrison, New Jersey and
supports both a public housing program as administered by the United States Department of Housing
and Urban Development (HUD).

In accordance with all state and federal regulations, the Housing Authority is currently accepting
proposals for “Auditing Services” for the fiscal year ending March 31, 2017. It is the Housing
Authority’s desire to employ a duly qualified accountant or accounting firm to act as the Housing
Authority’s Auditor who shall perform auditing services on the Authority’s books and records. All
audit services must be provided in accordance with the existing rules, orders, directives, and
regulations promulgated by the United States Department of Housing and Urban Development (HUD),
including the HUD Accounting Handbook, Financial Management Handbook, HUD Audit Guidelines,
the Annual Contributions Contract and Asset Based Management, provided that such compliance is in
the best interest of the Authority and is required by law. The Audit shall also be performed in
accordance with Circular OMB A-133. As a reference, a copy of the synopsis of the Authority’s audit
report for the fiscal year ending March 31, 2016 is attached hereto.

All proposals shall be reviewed for completeness and shall be analyzed in accordance with the criteria
contained herein. Therefore, the HHA urges all interested firms to carefully review the requirements
of the RFP, including the attached Instructions to Offerors (HUD-5369-B). Failure to abide by the
RFP’s instructions, in any way, may lead, in the Housing Authority’s sole discretion, to the rejection of
the proposal as non-responsive.

2. TERMS AND CONDITIONS

All proposals shall remain valid for a period of sixty (60) calendar days after the date specified for
receipt of proposals in accordance with state procurement regulations. All costs of the proposal
process, interviews, contract negotiation, and related expenses, are solely the responsibility of the
respondent.

The HHA reserves the right to reject any or all proposals, to waive informalities and minor
irregularities, and/or modify or cancel this solicitation. Proposals which appear unrealistic in terms of
management commitments or are indicative of failure to comprehend the complexity of this RFP and
subsequent contracts may be rejected.

Respondents are requested and advised to be as complete as possible in their response. The Housing
Authority reserves the right to 1) contact any respondent to clarify their proposal; 2) contact any
past/current clients of the respondent; 3) solicit information from any available source concerning any
aspect of the proposal; and, 4) seek and review any other information deemed pertinent to the
evaluation process.
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3. SCOPE OF AUDITING SERVICES

The Scope of Auditing Services being requested will pertain to all of the Housing Authority’s
programs (including, but not limited to, Public Housing, Section 8 Housing Choice Voucher Program,
Capital Fund Program, and Community Development Block Grants) and shall be conducted in
accordance with generally accepted governmental auditing standards.

The Respondent shall perform all Auditing Services required for the FY ending March 31, 2016
including but not limited to the following Services:

A) Draft and issue a comprehensive financial and compliance audit which shall include i) a
complete audit of all federal, state and other awards of financial assistance received by the
Housing Authority in accordance with US Office of Management and Budget (OMB)
Circular A-133 entitled Audits of State and Local Governments and Non-Profit
Organizations, and the A-133 Compliance Supplement or its successor pursuant to the
Single Audit Act of 1984; ii) an evaluation of Authority internal financial controls over
cash receipts, disbursements, fixed assets and payroll cycles as they relate to authorization,
completeness, accuracy, substantiation of balances and access to assets; and iii) a review of
operational efficiency and effectiveness including any recommendations for improvement;

B) Compare financial statements between the prior and current fiscal years and implement any
recommendations for the current fiscal year;

C) Assist in all HUD Real Estate Assessment Center (REAC) reporting including certification
of all required electronic reporting requirements in strict compliance with reporting
deadlines;

D) Provide continuing professional education to staff regarding audit-related activities and
bookkeeping;

E) Conduct audit entrance and exit conferences with the Executive Director and HHA staff to
discuss audit approach and any subsequent findings and recommendations; and

F) Appear before the HHA Board of Commissioners at the conclusion of the audit and present

the audited financial statements and audit report to the Board and the general public.

4. QUALIFICATIONS

In addition to the ability to perform all of the above, all respondents shall meet the following
minimum requirements:

A) Is licensed as a Certified Public Accountant (C.P.A.) in the State of New Jersey.

B) Has experience representing Public Housing Authorities and has a clear understanding of
HUD-funded programs and related federal regulations and State of New Jersey funded
programs and regulations.
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C) Is approvable by the United States Department of Housing and Urban Development (HUD).

PROPOSAL REQUIREMENTS

A)

B)

®)

D)

E)

F)

G)

H)

D

)

K)

L)

Proposals shall be submitted on the company letterhead, and signed by the owner or an
executive officer of the firm. Interested firms should have at least five (5) years
experience.

Proposals shall contain a copy of the organization’s/firm’s “Business Registration
Certificate” issued by the New Jersey Division of Revenue.

Incorporation certification or affidavit stating the date the partnership was established,
including the names and addresses of corporate ownership/partners.

Description of the company and three (3) references should be included.

Professional licenses and qualifications, including resumes, of all personnel that will be
dealing with this contract.

Each company submitting a proposal shall execute an affidavit to the effect that he or she
has not colluded with any other person, firm or corporation in regard to any proposal
submitted. Such affidavit shall be attached to the proposal.

Certified statement that neither the firm nor members of the firm or individual are
debarred, suspended or otherwise prohibited from professional practice by any Federal,
State or local oversight, regulatory or law enforcement authority.

Evidence of all appropriate and applicable insurance coverage carried by the firm or
individual, including policy coverage periods.

Statement that the firm operated in full compliance with all applicable civil rights and
non-discrimination statutes, executive orders, rules and regulations.

Each offeror is required to submit four (4) signed copies of their proposal at the time and
date specified. Failure to include any of the above information or a proposal received
after the appointed time will result in the rejection of a proposal.

The Executive Director will review proposals and make recommendations to the Board of
Commissioners. The Board reserves the right to award the contract to the responsible
proposer whose qualifications; price and other factors considered are the most
advantageous to the HHA.

The Harrison Housing Authority reserves the right to waive any informality and to reject
any and all proposals. No Proposal may be withdrawn after the due date. Proposals may
be withdrawn prior to the due date either in person or by mail.
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M) All persons submitting a proposal are encouraged to contact HHA in an effort to
personally review the management operations of the Authority.

N) Required Documentation:

a. Executed copy of HUD-5369-C (Certifications and Representations of
Offerors),

b. New Jersey Business Registration Certificate (by time of award);

c. Proof of Professional Liability Insurance (by time of award);

d. Certification regarding Non-Debarment, Suspension, Ineligibility and Voluntary
Exclusion;

e. Affirmative Action Compliance Notice;

f. Non-Collusion Affidavit; and

g. Statement of Corporate Ownership.

Failure to provide any of the above documentation at the time of submission may
be considered a fatal defect warranting rejection of the proposal.

SUBMISSION OF PROPOSALS

Each proposal must be received at the HHA administrative offices by Wednesday, April 19,
2017 at 12:00 PM in a sealed envelope clearly marked and labeled on the outside referencing
the applicable RFP and RFP submission date:

Name of Individual/Firm

Proposal for Auditing Services

DUE DATE: April 19,2017 at 12:00 PM

Attn: Roy E. Rogers, Executive Director
Harrison Housing Authority
788 Harrison Avenue, Bldg. #1
Harrison, New Jersey 07029

Each respondent package shall include the submission of one (1) original and three (3) copies
of their proposal. No faxed, emailed, or late proposals shall be accepted.

DUE DILIGENCE

All procurement transactions shall be conducted only with responsible Contractors, i.e., those
who have the technical and financial competence to perform and who have a satisfactory record
of integrity. Where warranted and before awarding a contract, HHA shall review the proposed
Respondent’s ability to perform the contract successfully, considering factors such as the
Respondent’s integrity, compliance with public policy, record of past performance (including
vendor performance reports and contacting previous clients of the Respondent), and financial
and technical resources (an extensive financial review is normally conducted on all non-bonded
procurement transactions over $100,000 in total contract value). Contracts shall not be
awarded to debarred, suspended, or ineligible Respondents. HHA shall not contract with firms
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9.

and/or individuals listed on List of Parties Excluded from Federal Procurement and Non-
procurement Programs. If a prospective Respondent is found to be non-responsible, a written
determination of non-responsibility shall be prepared, and the prospective Respondent shall be
advised of the reasons for the determination.

FORMAT OF PROPOSALS

All proposals shall include the following sections and documentation:

B.

Executive Summary — Provide a brief non-technical overview of the Respondent’s
business including the range of services offered. Respondents should provide
information reflecting how and why their services meet the HHA’s needs.

Company Profile — Provide a history of the business and resumes of key staff to be
involved in all aspects of the auditing process including the names and qualifications of
all training personnel. This shall include both the company’s history providing general
auditing services as well as its experience providing such services to public housing
agencies.

Audit Services — Describe in detail each aspect of the auditing services proposed,
including the evaluation of financials, the audit report, training of staff, and
implementation of recommendations for current fiscal year and beyond.

References — Vendor is required to submit a minimum of three (3) housing authority
references as well as a redacted sample audit report.

Proposed Costs — Describe in detail a breakdown of the proposed cost for the required
services. Include any and all rates, etc. necessary to calculate the final proposed fee.

Required Documentation:

a. Executed copy of HUD-5369-C (Certifications and Representations of
Offerors);

b. New Jersey Business Registration Certificate (by time of award);

c. Proof of Professional Liability Insurance (by time of award);

d. Certification regarding Non-Debarment, Suspension, Ineligibility and Voluntary
Exclusion;

e. Affirmative Action Compliance Notice;

f. Non-Collusion Affidavit; and

g. Statement of Corporate Ownership.

INSURANCE REQUIREMENTS

The following insurance coverage shall be carried by the Respondent during the term of this
contract and will be subject to approval by HHA. The premium cost of all insurance purchased
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10.

11.

by the Respondent for protection against risks assumed by virtue of the contract shall be borne
by the Respondent and is not reimbursable by HHA.

A. The Respondent shall carry Professional Liability Insurance with combined minimum
limits of coverage of $1,000,000 per occurrence.

B. Proof of insurance shall be provided to HHA prior to execution of the Contract.
HHA specifically reserves the right to require the Respondent to provide certified
copies of such policy or policies.

Each such policy will not be canceled or materially changed or altered without first
giving thirty (30) days' written notice thereof to Roy E. Rogers, Executive Director,
Harrison Housing Authority, 788 Harrison Avenue, Bldg. #1, Harrison, New Jersey
07029, sent by certified mail, return receipt requested.

COMPLIANCE WITH LAW

The Respondent shall comply with all applicable Federal, State and local laws, regulations,
ordinances and requirements applicable to the work described herein including, but not limited
to, those applicable laws, regulations and requirements governing equal employment
opportunity programs, subcontracting with small and minority firms, women's business
enterprise, and labor surplus area firms, equal opportunity for businesses and unemployed and
underemployed persons (as referenced in Section 3 of The Housing and Urban Development
Act of 1968, as amended, 12 U.S.C. 1701u (Section 3), the Americans with Disabilities Act,
Section 504 of the Rehabilitation Act of 1973, the Davis-Bacon Act, and those laws and
regulations concerning the abatement and remediation of asbestos and lead-based paint, and
shall provide for such compliance in the contract documents. To the extent the work required
under this contract is related to development, Respondent shall further comply with the
applicable Annual Contributions Contract (ACC) related to such development. To the extent
such work is related to a mixed finance development, Respondent shall comply with the
provisions of 24 CFR 941.208.

EVALUATION CRITERIA
Comprehensive Proposal
A. Technical Approach

The evaluation of the proposals for this factor will be based on the Respondents’
understanding and awareness of the various functions required to perform the activities
and requirements of the RFP. The evaluation of the Respondent’s proposal will be
based upon the degree to which the Respondent has presented a quality approach to the
specific dynamics of the RFP. The quality of the approach will be evaluated in terms of
the Respondent’s areas of staffing, proposed procedures and methodologies, the
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proposed work plan and schedule and the expected outcomes and deliverable as
follows:

1.

Responsiveness — Proposal clearly states the respondent understands the work
to be performed including a complete understanding of all state and federal
guidelines applicable to public housing agencies and has the capabilities and
staff to perform such services. (30 points)

Respondent’s Experience — This includes not only the firm’s technical
experience in representing other New Jersey public housing authorities and
similarly situated clients, but the individual experience of key personnel who
will be conducting the services. Respondents shall be evaluated on their
submission of detailed information on Respondent's experience in providing
similar services to similar agencies, providing information on the Respondent's
financial and audit experience. Respondents shall have a demonstrated minimum
of three (3) years experience in conducting the required services, which can be
documented through the references/work experience provided. (30 points)

Work Plan — Respondents shall be evaluated on their overall work plan
including proposed schedule, availability of key personnel, and quality and
effectiveness of proposal. (15 points)

Section 3/MBE/WBE Requirements — Respondents shall be evaluated based
on respondent’s ability to help Housing Authority reach its Section 3 and
MBE/WBE compliance goals. (5 points)

B. Fee Proposal

5.

All respondents shall submit a price proposal which shall include a proposed
fixed-fee for all Services to be performed under the terms and conditions of this
RFP. Any such proposal shall also indicate the rates at which such fees have
been calculated. (20 points)

Total Possible Points - 100 Points
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AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The contractor and the Housing Authority of the Town Harrison, (hereafter “owner”) do hereby agree
that the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C.
§121 01 et seq.), which prohibits discrimination on the basis of disability by public entities in all
services, programs, and activities provided or made available by public entities, and the rules and
regulations promulgated pursuant there unto, are made a part of this contract. In providing any aid,
benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees that the
performance shall be in strict compliance with the Act. In the event that the contractor, its agents,
servants, employees, or subcontractors violate or are alleged to have violated the Act during the
performance of this contract, the contractor shall defend the owner in any action or administrative
proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save
harmless the owner, its agents, servants, and employees from and against any and all suits, claims,
losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out of the
alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges
for legal services and any and all costs and other expenses arising from such action or administrative
proceeding or incurred in connection therewith. In any and all complaints brought pursuant to the
owner’s grievance procedure, the contractor agrees to abide by any decision of the owner which is
rendered pursuant to said grievance procedure. If any action or administrative proceeding results in an
award of damages against the owner, or if the owner incurs any expense to cure a violation of the ADA
which has been brought pursuant to its grievance procedure, the contractor shall satisfy and discharge
the same at its own expense.

The owner shall, as soon as practicable after a claim has been made against it, give written notice
thereof to the contractor along with full and complete particulars of the claim, If any action or
administrative proceeding is brought against the owner or any of its agents, servants, and employees,
the owner shall expeditiously forward or have forwarded to the contractor every demand, complaint,
notice, summons, pleading, or other process received by the owner or its representatives.

It is expressly agreed and understood that any approval by the owner of the services provided by the
contractor pursuant to this contract will not relieve the contractor of the obligation to comply with the
Act and to defend, indemnify, protect, and save harmless the owner pursuant to this paragraph.

It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless
the contractor, its agents, servants, employees and subcontractors for any claim which may arise out of
their performance of this Agreement. Furthermore, the contractor expressly understands and agrees
that the provisions of this indemnification clause shall in no way limit the contractor’s obligations
assumed in this Agreement, nor shall they be construed to relieve the contractor from any liability, nor
preclude the owner from taking any other actions available to it under any other provisions of the
Agreement or otherwise at law.
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MANDATORY AFFIRMATIVE ACTION LANGUAGE
N.J.S.A. 10:5-31 and N.J.A.C. 17:27
(MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE)
Goods, Professional Service and General Service Contracts

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation or sex. Except with respect to affectional or sexual orientation, the
contractor will take affirmative action to ensure that such applicants are recruited and employed, and
that employees are treated during employment, without regard to their age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation or sex. Such action shall include, but
not be limited to the following: employment, upgrading, demotion, or transfer, recruitment or
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and
selection for training, including apprenticeship. The contractor agrees to post in conspicuous places,
available to employees and applicants for employment, notices to be provided by the public agency
compliance officer setting for the provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation or sex.

The contractor or subcontractor, where applicable, will send to each labor union or representative or
workers with which it has a collective bargaining agreement or other contract or understanding, a
notice, to be provided by the agency contracting officer, advising the labor union or workers'
representative of the contractor's commitments under this act and shall post copies of the notice in
conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated
by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time
and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to employ minority and women
workers consistent with the applicable county employment goals established in accordance with
N.J.A.C. 17:27-5.2 or a binding determination of the applicable county employment goals determined
by the Division, pursuant to N.J.A.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies
including, but not limited to, employment agencies, placement bureaus, colleges, universities, labor
unions, that it does not discriminate on the basis of age,, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation or sex, and that it will discontinue the use of any recruitment
agency which engages in direct or indirect discriminatory practices.
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The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all
personnel testing conforms with the principles of job-related testing, as established by the statutes and court
decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal
court decisions.

In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all
procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken
without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation
or sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal
law and applicable Federal court decisions.

The contractor and its subcontractors shall furnish such reports or other documents to the Executive
Director of the Harrison Housing Authority, Division of Contract Compliance and EEO as may be
requested by the office from time to time in order to carry out the purposes of these regulations, and public
agencies shall furnish such information as may be requested by the Division of Contract Compliance &
EEO for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code
at N.J.A.C. 17:27.

10
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Harrison Housing Authority

STATEMENT OF CORPORATE OWNERSHIP
This Statement Shall Be Included with Submission of Proposal

Name of Business

O I certify that the list below contains the names and home addresses of all stockholders holding
10% or more of the issued and outstanding stock of the undersigned.
OR
0 I certify that no one stockholder owns 10% or more of the issued and outstanding stock of the
undersigned.

Check the box that represents the type of business organization:

OPartnership ~ [Limited Liability Corporation(] [1Corporation [JSole Proprietorship
OLimited Partnership [JLimited Liability Partnership [JSubchapter S Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder list below.

Stockholders:

Name: Name:

Home Address: Home Address:
% Ownership: % Ownership:

Subscribed and sworn before me this _ day of
,2017.

(Affiant)
(Notary Public)

My Commission expires: (Print name & title of affiant)
(Corporate Seal)

11
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Harrison Housing Authority
NON-COLLUSION AFFIDAVIT

State of New Jersey
County of
I, residing in
(name of affiant) (name of municipality)
in the County of and State of of full age,
being duly sworn according to law on my oath depose and say that:
[ am of the firm of
(title or position) (name of firm)

the bidder making this Proposal for the bid entitled

, and that I executed the said proposal with

(title of bid proposal)
full authority to do so that said bidder has not, directly or indirectly entered into any agreement,
participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding in
connection with the above named project; and that all statements contained in said proposal and in this
affidavit are true and correct, and made with full knowledge that the Harrison Housing Authority relies
upon the truth of the statements contained in said Proposal and in the statements contained in this affidavit
in awarding the contract for the said project.

I further warrant that no person or selling agency has been employed or retained to solicit or secure such
contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee,
except bona fide employees or bona fide established commercial or selling agencies maintained by

Subscribed and sworn to before me this day

Date
Signature

(Type or print name of affiant under signature)

Notary public of

My Commission expires

(Seal)

12
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AFFIRMATIVE ACTION COMPLIANCE NOTICE
N.J.S.A. 10:5-31 AND N.J.A.C. 17:27

GOODS AND SERVICES CONTRACTS
(INCLUDING PROFESSIONAL SERVICES)

This form is a summary of the successful bidder’s requirement to comply with the requirements of N.J.S.A.
10:5-31 and N.J.A.C. 17:27-1 et seq.

The successful bidder shall submit to the public agency, after notification of award but prior to execution of this
contract, one of the following three documents as forms of evidence:

(a) A photocopy of a valid letter that the contractor is operating under and
existing Federally approved or sanctioned affirmative action program (good for
one year from the date of the letter);

OR

(b) A photocopy of a Certificate of Employee Information Report approval,
issued in accordance with N.J.A.C. 17:27-4;

OR

(©) A photocopy of an Employee Information Report (Form AA302) provided
by Division and distributed to the public agency to be completed by the contractor
in accordance with N.J.A.C. 17:27-4.

The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) from the
contracting unit during normal business hours.

The successor vendor(s) must submit the copies of the AA 302 Report to the Division of Contract Compliance
and Equal Employment Opportunity in Public Contracts (Division). The Public Agency copy is submitted to the
public agency, and the vendor copy is retained by the vender.

The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements of
N.J.S.A. 10:5-31 and N.J.A.C. 17:27.1 et seq. and agrees to furnish the required forms of evidence.

The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if said
contractor fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27-1, et seq.

COMPANY: SIGNATURE:
PRINT NAME: TITLE:
DATE:

13
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CERTIFICATION REGARDING NON-DEBARMENT, SUSPENSION,
INELIGIBILTY AND VOLUNTARY EXCLUSION

(1) The prospective primary participant certifies to the best of its knowledge and belief, that it
and its principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
Voluntarily excluded by any Federal department or agency;

(b) Have not within a three year period preceding the effective date of this contract been
Convicted of or had a civil judgment rendered against me or

(Contractor’s/Company Name)
for commission of fraud or a criminal offense in connection with obtaining, attempting to
obtain, or performing a public (Federal, State or local) transaction or contract under a
public transaction; violation of Federal or State antitrust statutes or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false
statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a
Government entity (Federal, State or Local) with commission of any of the offenses
Enumerated in paragraph (1) (b) of this certification; and

(d) Have not within a three-year period preceding this application/proposal had one or
more public transactions (Federal, State or local) terminated for cause or default.

(2) Where the prospective primary participant is unable to certify to any of these statements in
this certification, such prospective participant shall attach an explanation to this proposal.

Signature of Applicant: Date:

Printed Name/Title;
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SYNOPSIS OF THE HOUSING AUTHORITY OF THE TOWN OF HARRISON AUDIT REPORT FOR
THE FISCAL YEAR ENDED MARCH 31, 20186, as required by N.J.S. 40A:5A-16. The Housing Authority
of the Town of Harrison owns 268 units of family and elderly low income housing.

COMPARATIVE STATEMENTS OF NET POSITION

AS OF MARCH 31

2016 2015
ASSETS
Cash and Cash Equivalents $ 1235353 $ 1,016,969
Accounts Receivable 7,637 6,784
Other Current Assets 64,055 78,216
LS&E (Net of Accumulated Depreciation) 6,997,001 6,551,825
Deferred Outflow of Resources 420,190 -
Total Assets and Deferred Outflow of Resources $ 8,724,136 § 7,653,784
LIABILITIES
Accounts Payable $ 51,722 § 85,085
Accrued Liabilities 2,864,817 632,272
Deferred Revenues 10,946 6,621
Total Liabilities 2,927,485 723,978
Deferred Inflow of Resources 34,332 -
NET POSITION
Net Investment in Capital Assets 6,997,001 6,551,825
Unrestricted Net Position {1,216,682) 377,991
Total Net Position 5,780,319 6,929,816

Total Liabilities, Deferred Infiow of Resources and Net Position $ 8,742,136 $ 7,653,794

COMPARATIVE STATEMENTS OF ACTIVITIES AND CHANGES IN NET POSITION

FOR THE YEAR ENDED

March 31,2016 March 31, 2015
OPERATING REVENUES
Tenant Rental & Other Revenue $ 1686646 $§ 1,532,197
HUD Operating Grants 781,025 719,632
Other Government Grants 937,796 -
Other 10,244 14,202
Total Operating Revenues 3,415,711 2,266,121

Ti PENS

Operating Expenses Excl. Depreciation 2,421,367 2,375,640
Depreciation 620,443 621,126
Total Operating Expenses 3,041,810 2,996,766
Operating Income/(Loss) 373,901 (730,645)
Net Position - Beg. of year 6,929,816 6,726,973
Investment Income 2,563 2,507
Capital Grants 127,823 930,981
Prior Period Adjustment (1,653,784) -
Net Position - End of year $ 5780319 $ 6,929,816

The above synopsis was prepared from the audit reports of the Housing Authority of the Town of Harrison
for the years ended March 31, 2016 and 2015. The audit reports submitted by Polcari & Company, CPAs
are on file at the Authority's office at Harrison & Schuyler Avenue, Harrison, NJ 07029.

Mr. Roy Rogers
Executive Director
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1. Preparation of Offers

{(a) Otferors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror’s risk.

(b) Each offeror shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidence of

that agent's authority, unless that evidence has been previously
fumished to the HA.

{c) Ofters for services other than thase specified will not be consid-
ered.

2. Submission of Offers

(a) Oftters and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

(b) Telegraphic offers will not be considered unless authorized by the

solicitation; however, offers may be modified by written or telegraphic
notice.

(c) Facsimile offers, modifications or withdrawals will not be consid-
ered unless authorized by the solicitation.

3. Amendments to Solicitations

(a) 1 this solicitation s amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
(2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must receive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desiring an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
given to a prospective offeror concerning a solicitation willbe fumished
promptly to all other prospective offerors as an amendment of the
solicitation, it that information is necessary in submitting ofters or if the
lack of it would be prejudicial to any other prospective offerors.

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfuily under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financial resources to perform the contract, or
the ability to obtain them;

(2) Have a satisfactory performance record;

(3) Have a satisfactory record of integrity and business ethics;

(4) Have a satisfactory record of compliance with public policy
(e.9., Equal Employment Opportunity); and

(5) Nothavebeen suspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
avallable for Inspection at the HA/HUD.

(b) Betore an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the faregaing requirements. Failure by the offeror to
provide such additionalinformation may render the offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any ofter received at the place designated in the solicitation after
the exact time specified for receipt will not be cansidered unless it is
received before award is made and it -

(1) Was sent by registered or certified malil not later than the fitth
calendar day before the date specified for recsipt of offers
(e.g., an ofier submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by mall, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HAMUD efter receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days grior to the date specified
for receipt of proposals. The term “working days” exciudes
weekends and U.S. Federal holidays; or

(4) Is the only offer received.

(b) Any modification of an offer, except a modification resulting from
the HA's request for “best and final” offer (if this solicitation Is a request
for proposals), is subject to the same conditions as in subparagraphs
(a)(1). (2), and (3) of this provision.

(c) A modification resulting from the HA's request far "best and final”
offer received after the time and date specified in the request will not
be considered unless receivedbefore award andthe late receipt is due
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
orthe offer, modification, or withdrawal shall be processed as if mailed
late. “Postmark” means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine Impression) that is
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of malling. Therefore, offerars should request the postal clerk to
place a hand cancellation bull's-eye postmari on both the receipt and
the envelope or wrapper.

(e) Theonly acceptable evidence to establish the time of receipt atthe -

HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.
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(f) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee is the date entered by the post office
receiving clerk on the "Express Mail Next Day Service-Post Office to
Addressee"” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. “Postmark”
has the same meaning as defined in paragraph (c) ot this provision,
excluding postmarks of the Canadian Postal Service. Therefore,
ofterors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope
or wrapper.

{(g) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
accepted.

(h) If this salicitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this salicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative it the identity of the
person requesting withdrawal is established and the person signs a
receipt for the offer before award. If this solicitation is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous tothe HA, cost or price and otherfactors, specified
eisewhere in this solicitation, considered.

(b) The HA may
(1) reject any or ali offers if such action is in the HA's interest,
(2) accept other than the lowest offer,
(3) walve informalities and minor Irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated.

(c) ' this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, each initial offer shouldcontaln the offeror's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
fumished to the successful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. If this solicitation is a request for proposals,
before the offer's specified expiration time, the HAmay accept an offer,
whether or not there are negotiations after its receipt, unless a written
notice of withdrawal is received before award. Negotiations conducted
after receipt of an offer do not constitute a rejection or counteroffer by
the HA.

(e) Neither financial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of acontract pursuant to this sclicitation
shall be served on the HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified in the solicitation
for recelpt, the sollcitation number, and the name and address of
the offeror, on the face of the envelope.

It is very important that the offer be properly identitied on the face
of the envelope as set forth above in order to insure that the date and
time of receipt is stamped on the face of the ofter envelope. Receiving
procedures are: date and time stamp those envelopes identified as
proposals and deliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:}
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U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Certifications and OMB Approval No: 2577-0180 (exp. 7/30/96)

Representations
of Offerors
Non-Construction Contract

Public reporting burden for this collection of information is estimated to average § minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collaction of information.

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirsmants
setforth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs). Theform is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance. If the form were not used, HAs would be unable to enforce their contracts. Responses to the collection of information are

required to obtain a benefit or to retain a benefit. The information requested does notlend Itself to confidentiality.

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(D[ ]has, [ ]hasnot employed or retained any person or
company to solicit or obtain this contract; and

(2)[ 1 has,[ ]hasnot paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract,

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

@I 1lis,[ ]isnotasmall business concern. “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121,

()L 1lis,[ ]isnota women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

()[ lis, [ 1isnota minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:
(Check the block applicable to you)
[ ] Black Americans [ 1 Asian Pacific Americans
[ ] Hispanic Americans [ ] Asian Indian Americans
[ ] Native Americans [ 1 Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submita bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(1) through (3)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(1) through (a)(3) above; and
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(iii) Asan agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(1) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage;

(i) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA,

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default,

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shallinclude any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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